	Helhoughton Village Hall Booking Form

	Please complete this form for all proposed bookings and return to j.freeman357@btinternet.com 


	

	Contact Details

	Name:
	

	Address:
	




	Post Code:
	

	Email:
	

	Contact Number:
	

	

	Booking Details

	Reason for hire:
	

	Date/s of hire:
	

	Hire start time:
	

	Hire end time:
	

	

	Hiring Charges

	These will become payable upon confirmation of booking and should be paid as per below. Please note, you will also need to bring £1 or £2 coins for the meter for heating.

	Helhoughton resident:
	£7.00 per hour

	Non-resident:
	£8.00 per hour

	

	Payment options

	Cash 
	Payments to Jean Freeman

	Cheque 
	Made payable to Helhoughton Village Hall

	BACS payment (preferred)
	Account Name: Helhoughton Village Hall

	
	Sort code: 20-30-81

	
	Account Number: 20462810

	

	Summary Terms and Conditions

	Hire charges must be paid in advance, using one of the above methods. 
The Hall must not be left unattended at any time during the hire period.
The premises must be left in a clean and satisfactory condition after the hire. Please take all rubbish and recycling home with you.
All lights and heating (except switches 2 and 7) must be switched off and doors / windows / emergency exits to be secured.
Please report any issues or faults to Jean Freeman.
Keys should be returned to Jean Freeman

	

	Declaration

	I agree and will adhere to the above terms and conditions.

	Signed (hirer):
	

	Date:
	

	

	Should you have any questions regarding your booking or the hall facilities, please contact: j.freeman357@btinternet.com 




